OFFICIAL - SENSITIVE-PERSONAL DATA



OFFICIAL - SENSITIVE-PERSONAL DATA



[image: Logo

Description automatically generated]OFFICIAL - SENSITIVE-PERSONAL DATA



Candidate Self-Declaration Form
This form is a mandatory part of your application. It consists of the following sections:
· Section 1: Personal Details 
· Section 2: Public Appointment Roles 
· Section 3: Declaration of Interests
· Section 4: Declaration of Significant Political Activity 
· Section 5: Personal Conduct
· Section 6: Online Presence  

Background 
Due diligence is an important part of both the public and direct appointments recruitment process as explained in general Government advice on applying for a public appointment. As an organisation, we need to be confident that potential candidates meet the requirements of the public or non-statutory role they apply for, including any potential issue with respect to the Seven Principles of Public Life and the Code of Conduct for Board Members of Public Bodies. 
The UK Endorsement Board (UKEB) and Department for Business and Trade (DBT) will undertake background due diligence checks on all applicants who are invited to interview.  Any interests, political activity or previous conduct issues that you declare within this “Candidate Self-Declaration Form”, will be provided to the interview assessment panel along with any other matters raised during our checks. If you are shortlisted for interview, your interests will be explored with you further at this stage by the interview panel. If you are unsure about whether to declare a conflict or not, please contact Boardrecruitment@endorsement-board.uk. 

Data Protection and Privacy Notice
All information provided in your application will be handled sensitively and securely in line with UKEB, DBT and Hays Executive data protection policies and the UK General Data Protection Regulation (UK GDPR).
The UKEB privacy notice details how the UKEB processes personal data.
The DBT privacy notice details how DBT processes personal data.
The Hays Executive privacy notice details how Hays Executive processes personal data.
Self-Declaration
☐  	I declare that the information supplied in my application, including that referring to conflicts of interest, political activity and personal conduct, is correct to the best of my knowledge.
☐	I consent to the UKEB, DBT and Hays Executive processing any special category data (as defined under the UK GDPR) and any criminal offence data that I may have included in this completed self-declaration form for the purposes set out in the UKEB’s Board Recruitment Privacy Notice. I understand that I can withdraw this consent at any time but that this may have an impact on the processing of my application. Under the UK GDPR, special category data is defined as: personal data revealing racial or ethnic origin, political opinions, religious or philosophical beliefs, trade union membership; genetic data; biometric data; data concerning health, a person’s sex life or sexual orientation.
☐  	I have also read the Job Advert and Candidate Brief for the role of UKEB Board member.
☐  	I can confirm that I am eligible to be considered for a public appointment. 
☐  	I also certify that I will immediately inform the UKEB of any changes in circumstances that affect the answers that I have given.

	Your name (print): 
	

	Signature:
	

	Date:
	








	Section 1 – Personal Details

	Role being applied for:
	

	Title:
	

	Forename(s):
	

	Surname(s):
	



	Section 2 – Public Appointment Roles 

	Is this your first public appointment? 
☐ 	Yes
☐	No (if no, please provide further information below)

	Role and Body
	Date of Appointment

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	





	Section 3 – Declaration of Interests
This section is mandatory and must be completed by all applicants.



You should declare any interests that might be relevant to the work of the UKEB and which could lead to a real or perceived conflict of interest.
Definition:
Conflicts of interest are a set of circumstances that creates a risk that an individual’s ability to apply judgement or act in one role is, or could be, impaired or influenced by a secondary interest. It can occur in any situation where an individual or organisation (private or government) can exploit a professional or official role for personal or other benefit. The perception of competing interests, impaired judgement or undue influence can also be a conflict of interest.
Conflicts of interest can arise as a result of a financial interest (for example, shares or investments). They can arise because of other roles that you hold, such as consultant, company director or secretary. They can also arise as a result of interests or roles held by members of your family or in situations where public contracts are being awarded to a firm in which you have an interest (either direct or indirect). This information is provided for illustrative purposes only and is not an exhaustive list.
Do you consider yourself to have a real or perceived conflict of interest in relation to this role? 
☐	No (if none, please clearly state “nil return” in relevant sections (i) to (iv) below)
☐	Yes (if yes please provide fuller details in sections (i) to (iv) below)
Please state what outside interests you have in the following categories: 
(i) Financial interests
	


Note: Financial interests may include shareholdings or share options you have in individual companies (please specify the name of the company, nature of their business, percentage and value of your shareholding in each or the value and terms of your option. 
If none, please state a nil return. 
(ii) Employment, appointments and other outside roles (including voluntary and advisory)
	



Note: Please consider the following and give details in each case:
· Other organisations that employ you?
· Any consultancy or businesses that you run? 
· Are you a company director? 
· Are you a trustee of a charity(ies)?
· Do you receive renumeration for any other work? 
· Do you have any other interests related to outside roles to declare? (This might be any other public appointments such as school governor, magistrate, reservist, special constable) or membership of a professional body or think tank board etc)
· Have you previously held any roles that might be relevant? 
If none, please state a nil return.
(iii) Personal interests 
	



Note: Any close personal relationships that could be perceived as creating a conflict of interest or providing an unfair advantage should be disclosed here. This could include family members, a spouse, friend or someone else connected to you in some way. Please consider: 
A 	any other family members working in the UKEB or DBT or same sector/ policy field as this role.
B 	whether you have a relationship with anyone in an organisation working with the UKEB or DBT. 
C 	whether you have a relationship with anyone in an organisation which supplies, or is looking to supply, goods and services to the UKEB or DBT. 
D 	if you or any close family members have any relevant outside interests that should be declared. This could include any acquaintances or associates who you know to have contractual relationships with UKEB or DBT or who have a substantial interest in policy development connected with DBT. 
E 	any connections with foreign governments.
The above list is not exhaustive. It is designed to give you an idea of the type of things you may need to disclose in this section. 
If none, please state a nil return. 
(iv) Any other relevant interests 
	



Note: Please include any other interests you hold which might reasonably be perceived as relevant to your responsibilities as a public appointee. 
If none, please state a nil return. 





	Section 4 – Declaration of Significant Political Activity
This section is mandatory and must be completed by all applicants. 


Definition:
Significant political activity is defined as being employed by a political party, holding significant office in a party, standing as a candidate for a party in an election, having publicly spoken on behalf of a political party or having made significant donations or loans to a party. Significant loans and donations are those of a size which are reported to the Electoral Commission, in line with a central party’s reporting threshold. 
Have you undertaken any significant political activity for a political party in the past five years? 
☐  	No (if no, please state a nil return)
☐ 	Yes (if yes, please provide further information below)
Type of political activity (please select all options that apply): 
☐  	Held office as a Local Councillor, District Councillor, MP, MEP, MLA etc
☐  	Held office such as Chair, Treasurer or Secretary of a local branch of a party
☐  	Spoken on behalf of a party or candidate 
☐  	Stood for local or national election
☐ 	Acted as a political agent
☐ 	Canvassed on behalf of a party or helped at elections
☐  	Made donations to a party (if so, please state amount, when and to whom)
	



☐	Any other political activity (if so, please specify)
	



Please state the political party or groups (including as an independent) you have been involved with:
	





	Section 5 – Personal Conduct

	If there is anything relevant to your suitability as a public appointee – for example any unspent criminal convictions or anything which could impact public confidence in your suitability, please provide brief details below:
☐  	No (if none, please state a nil return)
☐ 	Yes (if yes, please provide further information below) 
(Click or tap here to enter text.)



Note
Please consider the following as you cannot be considered for a public appointment if:
· you are disqualified from acting as a company director (under the Company Directors Disqualification Act 1986). 
· you have a criminal record with unspent convictions on it.
· your estate has been sequestrated in Scotland or you enter into a debt arrangement under Part 1 of the Debt Arrangement (Scotland) Act 2002 (asp 17) as the debtor or have, under Scots law, granted a trust deed for creditors.
When you apply, you should declare if: 
· you are, or have been, bankrupt or have made an arrangement with a creditor at any point, including the dates of this.
· you are subject to a current police investigation.
You must inform the UKEB if, during the application process, your circumstances change in respect of any of the above points. 

	Section 6 – Online Presence  



Do you have any public social media accounts?
X (formerly known as Twitter)  
☐  	No
☐  	Yes
LinkedIn 
☐  	No
☐  	Yes
Facebook 
☐  	No
☐  	Yes
Instagram 
☐  	No
☐  	Yes
Social media profile links
If you have answered ‘Yes’ to use of any of the above stated social media platforms, please provide your social media links/ profile usernames below. If you are not active on social media please state a nil return.

	






Do you publish on any other social media or internet platforms that are accessible by the general public?
☐  	No (if none, please state a nil return)
☐  	Yes (If yes, please declare below)
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